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What We Will Cover

How to design graphics using Canva.com website.

1. How to crop an image, add text and your logo
2. How to make a copy of a design, use preformatted text options and animate the text

3. How remove the background from a person or product and add them to a different coloured
background plus how to add shadow to an image

4. How to create a background that matches your brand colour and how to add predesigned
text graphics

5. How to design a portrait shaped graphic for Stories, including how to flip and image and add
animated graphics

How to use the Canva image library and how to add transparency to shapes
7. How to use frames in your designs when working with images
8. How to find and edit Canva templates




Canva.com is a brilliant free image design tool

Use Canva.com website

Canva is a brilliant free graphic design
tool that works on PC and phone (using

an app)

There is a premium version but what | will
show in this course is part of the free
service.




Exercise 1: How to design a graphic for a post that includes your

image plus your logo and text

How could you turn this into this

Spring Sale *
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Exercise 1: How to design a graphic for a post that includes your

image plus your logo and text

®
What will you design today?
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(4 kearch designs, folders and uploads -> ‘ Go to Canva.com
Select Social Media
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This size canvas will work on
Instagram, Facebook and
LinkedIn
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Exercise 1: How to design a graphic for a post that includes your

image plus your logo and text
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Use the left hand menu in Canva

Select your image from your
PC (uploads)

Then select your logo from
your PC (uploads) )

Add text by clicking on on
text and then choosing a
Headline / subhead

’ To save, click on Share on the

top right and scroll down to select
download.



Exercise 2: How to use other text options plus how to animate text

There are extra text options available
under text

You can

1. Use some preformatted text
options

2. You can search for some of these
by topic e.g. Christmas or sale




Exercise 2: How to use other text options plus how to animate text

File wResize Z Editingv © o &
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Add you image to the canvas
plus add your logo

VALENTINE'S
SALE

Use the left hand menu in Canva
to

1) Click on text

2) Notice there are lot of
preformatted text options.
You can choose any of these
Or you can type a topic such
as Sale into the search box.
Scroll down and you will see
options

Click to add any of these to
your image and change the
text to what you want. You
can also change the colour
and size

Tools

2ND QTR




Exercise 2: How to use other text options plus how to animate text
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You can add animation to your text
by

 Click on the text you want to
animate

* Then click animate

* Then choose from one of the
animation options in the left hand
side of the screen

& Sping sale 2 - N Cork =+ 4L || Q|| P

¢ @ (GAEedit BGRemover v« O b rip ¥ Oanimate (©30s Posion P You can repeat thiS With other WOrdS

If you want to change the length of
the animation, click on the number
5 next to the timer icon and change
the length e.g. To 3 seconds

Note — this type of video will work
on LinkedIn or FB but don’t post
it on Instagram. However, you can
- - use this technique on portrait

o images for Instagram Stories




Exercise 3: How to colour the background, add a transparent image of

a person or product and some text

BARKER
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THERESA,
TIME TO TRY THE
-\,;%NORWEGIAN MODEL?

OLE TO BE GIVEN THE
JOB FULL TIME - 1/16
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PA ENOUGH OF THE NONSENSE

Lots of brands design ads using transparent
images on a colour background



Free tool that removes the background of an image

Use remove.bg website

&« C @& remove, bg Y Q@ 5]
’ remove How to use Tools & API Pricing Remove Background d \ * Go to remove.'bg . .
» Select your image and it will remove the
R | background
emove mage * You can then download a transparent
Background Vel

» Or you can add a coloured background and
then download that

100% Automatically and Free

This is useful if ..

or drop a file

* You want to remove the background from a
product or person

* You then want to add the product or person
to a different background in order to design
a graphic for your website or social media
post

Note — there is the facility to remove the

background in canv.com but it is part of the
premium package



How to then place your product or person on a new background with

text and your logo

Decide what size you want the image to
be. If square, choose Instagram square
or custom design and set to 1080x1080

BARKER

FNGLAND
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How to then place your product or person on a new background with
text and your logo

File  wResiza ¢ Editing v S e & Springsale3-N

Q-
L @Ducume! e
T 0
5 @ mewmangoovaban. « £ + Click on the canvas and above
N ® it click on the colour option.
uuuuuuuu v Choose a colour.

200 O  Choose a default colour, or
B oo Search for a colour or tap the +
."“‘.. O icon if you want more options

@ * Then add your logo and text

File wResze J Edtingv © < &

» To remove the background
from your image, use the
remove BG tool if you have
Canva pro

Design

““““ « If you are using Canva for free
Use remove.bg to remove the
background from your main
B image. Save it to your pc
* Then go to upload and upload
your transparent image

[



How to then place your product or person on a new background with

text and your logo

= File wResizz / Editing v Sprii
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Exercise 4: How to design a portrait image for Stories

BARKER

I:N(;LAND
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If you are creating images for Instagram
and Facebook stories you should design
them portrait shaped.

In this exercise we will also look at how to
add text graphics within elements.



Exercise 4: How to design a portrait image for Stories

Create a design ‘io\ What would you like to create?

On the Canva homepage select
Social Media and then Instagram
story. This will give you a portrait
canvas.

%" For you ‘ Popular ‘ Instagram  Facebook  Linkedin
B sheets

Popular
B Docs

@ whiteboards

3 Presentations

(£]

©Q Ssocial media

As per the previous exercise you

Instagram Story Instagram Post (4:5) Facebook Post (Landscape) LinkedIn Background Photo YouTube Ca n n OW

» Choose a background colour
 Add a transparent image and

=  File wResize ( Editing v S (%) |OgO

& Photo editor

¢ Videos

B ® ¢

ENGLAND
ESEARLISHED Ixta




Exercise 4: How to design a portrait image for Stories

You can search for lots of

= fe vhem S O O @ Sprngeuis | - & predesigned “graphics” under
@ [Qw ) elements
o All Graphics Photos Videos Audic A ® &
e m Click elements
Hey! o .
. ‘gﬁr@ Search for a topic e.g. sale

Click on graphics

&
Browse though and choose the
2 B one you want
N Ba0e There are animated graphics
and, in this example, | also added
- @ a circle shape which | got under

elements



Exercise 5: How to design a "Competition” graphic using your brand

colours

You can design graphics
where the background colour
is your logo colour

You could also add text to a
shape so it stands out.

Win 12 months
membership of
our digital
marketing
school




Exercise 5: How to design a "Competition” graphic using your brand

colours
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Start by choosing a canvas shape
e.g. Instagram 4:5

Upload your logo and add it to the
canvas

Click on background colour

Your logo colour is available as an
Option under “Photo colours”
because it is an image on the
canvas. Click on it

Your background now matches
your logo. Move your logo to where you
Want it

In order for your logo to stand out

more add a shadow

Click on the logo

2. Click edit

& Click Shadows and then select a

—_—

shadow



Exercise 5: How to design a "Competition” graphic using your brand
colours

File wResize J Edtng~ © o &
o aw °ox | then got an eye-catching image
' | — of a dog and removed the
background using remove.bg

To add a text graphic, click on
elements, then search for win and
click on graphics to browse
through them

B | then added text to explain what
can be won.

To add the shape behind the text

* Click on elements
 Choose shapes
« Choose a shape and add it

=

P

Win 12 months wa
membership of *  You can then change the size

our digital

tarieiing o and colour

school




Exercise 6: How to use Canva'’s library of images and add

transparency to your text background shapes

Now Available

In this exercise we will look at

1. How to create an image that is the
same size as another image on your
website.

N

Canva has millions of stock images
that you can use.

There is a mixture of free images and
images that are only available for
premium users.

3. When you add text to your image you
can add a shape. But if you add
transparency tot he shape it can look
more designed.



How to get the dimensions of an image on your website

Clipboard Organize New Open Select

4~ Bl > ThisPC > Desktop
& 3681670b5a92d524046b1ba27704676b.1-768x358 Pr.. X

access General Security Details  Previous Versions
Jrive Property Value ~
top Origin

Image dimensions for your
website:

ook marketing Date taken
to design eye ¢ Image
Dimensions 768 x 358
screenshots - | Width 768 pixels
. Height 358 pixels
. 3681670b5a92d524046b1 Bit depth 8 2 make a Reel
704676b.1-768x358 § e
k File
Name 3681670b5292d524046b1ba27704676b.
Item type PNG File
Folder path  C:\Users\evan\Desktop q
A =1 Date created 26/04/2021 09:51
ple— Date modified 26/04/2021 09:51
= sz 123KB
Availability
' Offline status
Documents - Shortcu Shared with Sky Go

What will you design today?

© Yourdesigns ) (3 Templates % CanvaAl
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yyyyyy

Right click on an image and save it
to your PC. Then on your PC, right
click on it and check properties
(details) . It will show you the exact
image dimension for that image

Then go to Canva.com homepage

Click on Custom size
Type in the dimensions of your

/ image

You will now be taken to a canvas
that is the exact size



Exercise 6: How to use Canva’s library of images and add

transparency to your text background shapes

File wResize  Editing v SN &

On the left hand menu click on
Photos

Then search for your topic e.g.
Snowman

Click on an image that you want to
T ==use. When it appears on your

T el R canvas right click to add to

o Background

= File wResize  Editing v S 2 | & Gift Vouch

- Then add your text

& _ s . ix«g«\* ‘ Add a shape e.g. circle

H: #ﬁ*ﬁi G;&t | Add the colour to the circle
s
2 4 4 éﬁ” ' ®  Veucheny
58 4

Now Available

ononon

pppppppp



Exercise 6: How to use Canva'’s library of images and add

transparency to your text background shapes

To make the colour in the circle
more transparent ...

Click on the circle (or any shape)

.‘_A >
‘ ‘L‘ % : Now Available

Click on 3 dots

Click on transparency

Drag the transparency slider

36
Now Available ' s




Exercise 7: How to add images to frames

BARKER

ENGLAND

ESTABLISHED 1KX0

You can add an image to your
design and to make the image
and design look more visually
interesting you can place the
image in a shape.

The shape could be a circle,
square, TV, PC monitor or
random shapes. These shapes
are called Frames



Exercise 7: How to add images to frames

Copy of Spring sale 3 - N Cork
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As per previous lessons,
choose a canvas shape, add a
background colour, add text
and add a transparent logo.

To find a frame

. Click on elements

2. Scroll down until you find

frames

3. Click on see all and you can
now browse through all the
frames

4. If you want to add one, click

on it and it will appear on your

canvas. Click a second time if

you want to add a second

frame



Exercise 7: How to add images to frames

Now that you have added the
frames you can e.g. add an
image into each frame

File W Resize & Editing v S (&) Copy of Spring sale 3 - N Cd

@ Q sea

ages by keyword, tag
Design

Upload files °
%

Record yourself

Go to uploads
Upload your images
 Drag an image into a frame

T Images Videos Audio

Tools

AAAAA




New Template area and options

What will you design today?

 New J

B9 Your designs (B Templates X ) % CanvaAl

# Grow yglir business @ Print Products @ Instagram Post T Father's Day 8 Social media Design Type v

There is noy a much improved area for Tem
Click on Tgmplates
You can glow either
1. Type in a topic that you want {@”see templates for
2. Orchoose form one of thew’suggested topics e.g. Social media or Instagram post
3. Or choose form a dropdown



New Template area and options

s S B =

B3 Your designs (B Templates X ) % CanvaAl
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Type in a tgpic that you want templates for e.g., New in stock

It will thegl present lots of templates to choose from. However, you can also
1. Click the dropdown and choose a format e.g., Instagram posts, flyer. Poster etc.



New Template area and options

Q_ new instock °

Qnstagram Post v> <Style v)

tyle

All styles

Modern
Minimalist
+

Create blank New

Simple
Elegant

2. You can also click on Style and then you can choose Modern, minimalist or elegant etc

Then click on a template that you want to tailor to you (note — paid users can use any template)



New Template area and options

Grey Minimalist Simple
Beautiful Fashion New Arrivals
Instagram Post

Instagram Post (4:5) « 1080 x 1350 px

Q By Creative Chaos 77  Follow

Customize this template

SHOP NOW

@Reallygreatsite

More like this

e (R

Then click on Customise



New Template area and options

File W Resize / Editing v SHNE? (&) Grey Minimalist Simple Beautiful Fashion New Arrivals Insta...
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Design
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Tools ¥
+ Add page v

Then change the images colours text to be what you want

Name your design
Download



New Template area and options

New Products \ . Y31 1 Wi Avalieble)
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v

@ Preview this template
Fon Seyle

(i ———
/ ] L % Translate this template
New

7 ‘-1 Product, B Report
— —ha @SN in Stock \

You can favourite templates to easily find them again.

If you like a template click the 3 dots
Then click star



New Template area and options

25 canva.com/starred

Q. search your content an
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S W Template
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Jewelry
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To find all your starred templates go to Canva.

d Canva’s

Company Comparison

Blue and White Comparison Chart Pr...

Template

m/starred

ELEGANT 3

JEWELLERY

White Gold Elegant Jewellery Instagr...
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New Template area and options

= File W Resize / Editing v White and Black Modern Fashion New Arrivals Collage Insta...

s Q searchstyles C © Animate Position =~ P
Design

Templates Styles @ [
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The Marketing Crowd brand ... Edit
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Text 5

colours I
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TMC logo.jpg ‘ #».-
Uploads )
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4 Recently §sed
Tools
Combinatio + Add page v
AR

You can also easjly failor a template with your brand colours

1. Click on Desigp on the left hand menu
2. Click on Style

3. If you have the pro account and have setup a brand kit you can now choose your brand colours



New Template area and options

Design

QA
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Elements

Q searchstyles

Templates

File W Resize ¢ Editing v

Styles

The Marketing Crowglbrand ... v  Edit

Colors fjfom
TMC lggo.jpg

Brand colours

White and Black Modern Fashion New Arrivals Collage Insta...

@ ® &

BORCELLE

NEW
ARRIVALS

+ Add page i

When you click on your band colour a few times it will then show you different options
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