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What We Will Cover

How to design graphics using Canva.com website.

How to crop an image, add text and your logo
How to make a copy of a design, use preformatted text options and animate the text

How remove the background from a person or product and add them to a different coloured
background plus how to add shadow to an image

4. How to create a background that matches your brand colour and how to add predesigned
text graphics

5. How to design a portrait shaped graphic for Stories, including how to flip and image and add
animated graphics

How to use the Canva image library and how to add transparency to shapes
How to use frames in your designs when working with images
How to find and edit Canva templates




Canva.com is a brilliant free image design tool

Use Canva.com website

Canva is a brilliant free graphic design
tool that works on PC and phone (using

an app)

There is a premium version but what | will
show in this course is part of the free
service.




Exercise 1: How to design a graphic for a post that includes your

image plus your logo and text

How could you turn this into this

Spring Sale *
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Exercise 1: How to design a graphic for a post that includes your

image plus your logo and text

®
What will you design today?

y [ New ]

‘l\B r designs ) (B Templat % Canva Al
) Go to Canva.com
(4 kearch designs, folders and uploads = ‘

Select Social Media
@ o o C ©00c€OCTTT - -
Paiouen Touahesd Then select Instagram 4:5

Rarant Aacisne

This size canvas will work on
Instagram, Facebook and
LinkedIn

Createadesign | Qoo

% Foryou
B sheets [new )
B Docs

B Whiteboards

Q Ssocial media

6 Photo editor

D¢ Videos

Brand Templates



Exercise 1: How to design a graphic for a post that includes your

image plus your logo and text

File W Resize 7 Editing v S 2 | &

Use the left hand menu in Canva
2 to

““““““ 1) Select your image from your
| PC (uploads)

2) Then select your logo from
your PC (uploads) )

Add text by clicking on on
text and then choosing a
Headline / subhead

Spring Sale * 3)

To save, click on Share on the
top right and scroll down to select
download.



Exercise 2: How to use other text options plus how to animate text

There are extra text options available
under text

You can

1. Use some preformatted text
options

2. You can search for some of these
by topic eg. Christmas or sale




Exercise 2: How to use other text options plus how to animate text

File wResize Z Editingv © o &

\\\\\\\\

Add you image to the canvas
plus add your logo

vAIEsimﬁE-s

Use the left hand menu in Canva

to

1) Click on text

2) Notice there are lot of
preformatted text options.
You can choose any of these

3) Oryou can type a topic such
as Sale into the search box.
Scroll down and you will see
options

4) Click to add any of these to
your image and change the
text to what you want. You
can also change the colour
and size

2ND QTR

" + Add page
Seminar

N



Exercise 2: How to use other text options plus how to animate text

(p  Animate X Playlist Script - o9 o+ A U S5 aA = 3= =1 AS ¥ effects  © Animate  Pos
A B C

2 || B || me | ABE ARKER . You can add animation to your text

T e W T by

o | "5 mm el B e O

PP (S « Click on the text you want to

- / animate

£ o : e « Then click animate

B * Then choose from one of the

o animation options in the left hand

side of the screen

= Flle wResize ¢ Editing v S 2 | & Spingsale2-NCork ==~ + 4l QO P
B Q. ° < F-iCles i smon S 5. 25 L by Gt et | You can repeat this with other words
o o [+ ]

- 5 \s::i;/’_ If you want to change the length of
e RN the animation, click on the number
@ o 5 next to the timer icon and change
oo SALE ' ShLE the length eg. To 3 seconds
e e Note — this type of video will work
g2 e on LinkedIn or FB but don’t post

, : it on Instagram. However, you can
o | - . e use this technique on portrait

images for Instagram Stories



Exercise 3: How to colour the background, add a transparent image of

a person or product and some text

BARKER

ENGLAND

THERESA,
TIME TO TRY THE
-\,;%NORWEGIAN MODEL?

OLE TO BE GIVEN THE
JOB FULL TIME - 1/16

WER

PA ENOUGH OF THE NONSENSE

Lots of brands design ads using transparent
Images on a colour background



Free tool that removes the background of an image

y using remove.bg you agree to the use of cookies. You can find details on how we use cookies in our Privacy Policy.

’ remove How to use Tools & API Pricing

Remove iImage
Background

100% Automatically and Free

X, Upload Image

or drop a file

Note — there is the facility to remove the
background in canv.com but it is part of the
premium package

Use remove.bg website

* Go to remove.bg

» Select your image and it will remove the
background

* You can then download a transparent
version

* Or you can add a coloured background and
then download that

This is useful if ..

* You want to remove the background from a
product or person

* You then want to add the product or person
to a different background in order to design
a graphic for your website or social media
post



How to then place your product or person on a new background with

text and your logo

Decide what size you want the image to
be. If square, choose Instagram square
or custom design and set to 1080x1080

BARKER

FNGLAND
i



How to then place your product or person on a new background with
text and your logo

File  wResiza ¢ Editing v S e & Springsale3-N

Qr
— @Ducume! e
T
5 @ meumeingoomaban. « &  Click on the canvas and above
N ® e it click on the colour option.
“““““““ o Choose a colour.
29000 « Choose a default colour, or
B O o Search for a colour or tap the +

."“‘.. O icon if you want more options
. 000000

el « Then add you logo and text

Spring sale 3- N Cork

File wResize 4 Editing v S | &

» To remove the background
from your image use the
remove BG tool if you have
Canva pro

Design

<<<<<<<<<

“““““ « If you are using Canva for free
Use remove.bg to remove the
= background from your main
- image. Save it to your pc
« Then go to upload and upload
your transparent image

+ Add page

[



How to then place your product or person on a new background with

text and your logo

= File wResizz / Editing v Sprii

ssssss : / Add the image to the canvas

UUUUUUU

ooooo




Exercise 4: How to design a portrait image for Stories

If you are creating images for Instagram
s and Facebook stories you should design

them portrait shaped.
BARKER

I:N(;LAND
Sta Aaw

In this exercise we will also look at how to
add text graphics within elements.



Exercise 4: How to design a portrait image for Stories

Create a design ‘io\ What would you like to create?

On the Canva homepage select
Social Media and then Instagram
story. This will give you a portrait
canvas.

%" For you ‘ Popular ‘ Instagram  Facebook  Linkedin
B sheets

Popular
B Docs

@ whiteboards

3 Presentations

(£]

©Q Ssocial media

As per the previous exercise you

Instagram Story Instagram Post (4:5) Facebook Post (Landscape) LinkedIn Background Photo YouTube Can n OW
.

» Choose a background colour
 Add a transparent image and

=  File wResize ( Editing v S (%) |OgO

& Photo editor

¢ Videos

B ® ¢

ENGLAND
ESEARLISHED Ixta




Exercise 4: How to design a portrait image for Stories

You can search for lots of

= fle i Jrame 0 O @ Srngsate - + predesigned “graphics” under
-~ o O elements
o All Graphics Photos Videos Audic @ ® ¢
e m Click elements
Heat 2 e :
Ty o) ,@ Search for a topic eg sale

Click on graphics

&

Browse though and choose the

2 B one you want

]

T R COLE There are animated graphics and
in this example, | also added a

v @ circle shape which | got under
o elements



Exercise 5: How to design a "Competition” graphic using your brand

colours

You can design graphics
where the background colour
is your logo colour

You could also add text to a
shape so it stands out.

Win 12 months
membership of
our digital
marketing
school




Exercise 5: How to design a "Competition” graphic using your brand

colours

= File wResize ¢ Editing v Untitled design - Instagram P
CICE x G O Osinae  posion Start by choosing a canvas shape
| e R eg. Instagram 4:5
R @ Document colors
1 Q0 Upload your logo and add it to the
L b Canvas
> @
I < —=_Click on background colour
L 000 ® Your logo colour is available as an
2| 2re= _ Option under “Photo colours”
. S0 because it is an image on the
| | Canva. Click on it

B Your background now matches

E’i“ Ir'nase' X (3 Edit  BGRemover . = 1o Fl.ip@s:‘ @QAmmace Pasiti your IOgO. MOVG your Iogo tO Where you
CHBw - .
3 Magic Studio Wa.nt It
-
o i
. ‘fg ﬁ Ve
o —t—— In order for your logo to stand out

more add a shadow

1. Click on the logo

2. Click edit

8. Click Shadows and then select a
shadow




Exercise 5: How to design a "Competition” graphic using your brand
colours

File wResize J Edtng~ © o &

| then got an eye catching image
of a dog and removed the
background using remove.bg

To add a text graphic, click on
elements, then search for win and
click on graphics to browse
through them

compauion T - | then added text to explain what
can be won.

To add the shape behind the text

Click on elements
Choose shapes
Choose a shape and add it

=

P

Win 12 months wa
membership of : You can then change the size and

our digital ‘
marketing XA ‘ i CO|0UI’

school




Exercise 6: How to use Canva'’s library of images and add

transparency to your text background shapes

Now Available

In this exercise we will look at

1. How to create an image that is the
same size as another image on your
website.

S

Canva has millions of stock images
that you can use.

There is a mixture of free images and
images that are only available for
premium users.

3. When you add text to your image you
can add a shape. But if you add
transparency tot he shape it can look
more designed.



How to get the dimensions of an image on your website

Clipboard Organize New Open Select

4~ Bl > ThisPC > Desktop
E 368167005292d524046b1ba27704676b.1-768x358 Pr.. X

sccess General Security Details  Previous Versions

rive Property Valug A

top Origin

ook marketing Date taken

R Image

to design eye «
Dimensions 768 x 358

screenshots - Width 768 pixels

. Height 358 pixels

. 3681670b5a92d524046b1 2 make a Reel
Bit depth 8

704676b.1-768x358 e
k File

Image dimensions for your
website:

Name 3681670b5292d524046b1ba27704676b.

Item type PNG File
\| Folder path  C:\Users\evan\Desktop
A —=- Date created 26/04/2021 09:51

Date modified 26/04/2021 09:51

[— Size 123 KB
Attributes A
Availability

' Offline status

Documents - Shortcu Shared with Sky Go

What will you design today?

© Yourdesigns ] (B Templates % CanvaAl

Right click on an image and save it
to your PC. Then on your PC, right
click on it and check properties
(details) . It will show you the exact
image dimension for that image

Then go to Canva.com homepage

Click on Custom size
Type in the dimensions of your

R /image

nnnnn

sssss

You will now be taken to a canvas
that is the exact size



Exercise 6: How to use Canva’s library of images and add

transparency to your text background shapes

File wResize  Editing v SN &

On the left hand menu click on
Photos

Then search for your topic eg.
Snowman

Click on an image that you want to

" 2 E ==use. When it appears on your

- el R canvas right click to add to
o Background

L TTT——

- Then add your text

& _ s YXAH ' Add a shape eg circle

H: #ﬁ*ﬁi G;&t | Add the colour to the circle
s
2 4 6 \éﬁm ®  Veuchers
58 4

Now Available

ononon

pppppppp



Exercise 6: How to use Canva'’s library of images and add

transparency to your text background shapes

.‘_A >
‘ ‘L‘ % : Now Available

Now Available

To make the colour in the circle
more transparent ...

Click on the circle (or any shape)

Click on 3 dots

Click on transparency

Drag the transparency slider



Exercise 7: How to add images to frames

BARKER

ENGLAND

ESTABLISHED 1KX0

You can add an image to your
design and to make the image
and design look more visually
interesting you can place the
image in a shape.

The shape could be a circle,
square, TV, PC monitor or
random shapes. These shapes
are called Frames



Exercise 7: How to add images to frames

Copy of Spring sale 3 - N Cork

3 > 8w As per previous lessons,
choose a canvas shape, add a
background colour, add text

ENGLAND

w and add a transparent logo.
P To find a frame
- .
- R 1. Click on elements

s 2. Scroll down until you find

| frames

= e vhee S S O O Copy ot sring a3 Cork 3. Click on see all and you can
B ¢ sesmoes /B ¥ Ominae rosion P now browse through all the
8 8 ®u == frames
- e - ~“BARKER 4. If you want to add one, click
- €< on it and it will appear on your
S aamm V @ oy canvas. Click a second time if
= - = - you want to add a second
A G § CLLRR frame




Exercise 7: How to add images to frames

Now that you have added the
frames you can e.g. add an
T image into each frame

File wResize ( Editing v S e | &

@ Q sea

ages by keyword, tag
Design

Upload files °
%

Record yourself

Go to uploads
Upload your images
 Drag an image into a frame

T Images Videos Audio

Tools

AAAAA




How to use Canva’s professionally designed templates

ART - There are thousands of
EXHIBITION professionally design templates on

Canva and once you find one that
The exhibition is universally understood to be for o .
some temporary period uniess, os rarely you like, you can replace their
happens. itis declared a "permanent exhibition |mage and teXt W|th yOUrS

=== You can easily turn this into this

LOCAL ART——

Evan Mangan is exhibiting his latest collection in .
Killarney community centre . Free entry .

www.evanmangcmie




How to use Canva’s professionally designed templates

# Grow your business

What will you design today?

[New ]
B Your designs @ Templa;< i

& Print Products

nstagram Post

@ Birthday @ Social media Design Type v

Eg;:s
15

=

Go to Canva.com homepage
Click on Templates

3. In the search box type in any
topic that you would like to see
templates for

)

Art exhibition
New Arrivals
Yoga workshop
Special offer

You will then be shown hundreds of
Templates



How to use Canva’s professionally designed templates

= You will then be shown hundreds of
Templates

What will you design today?

B Your designs

( (B Templates X % Canva Al

You can then filter by

Q artexhibition

Category — Instagram posts / Story /
Flyer

Category v Style v

= :
l — ) | Style = Modern, illustration, minimalist
perd bty & ART EXHIBITION ART /..Ia//:/f//‘///‘,\ /7/” (/’\‘hibi”’(}”

' o k17—

=Y er Instagram Post 1i i —_ . . .
| =P q . . O Select a template by clicking on it
R E B — TR

| D 4 s CONTEMPORARY
BORCELL ™ e Art Exhibition .ME ART “

EXHIBITIC — e




How to use Canva’s professionally designed templates

Click customise this templates
oD
Brown and Yellow Minimalist Art
ART S Exhibition Instagram Post
EXHIBITION

Note — you can only customise Pro
templates if you are paying for Pro
A By yange low

More like this



How to use Canva’s professionally designed templates

Click customise this templates
oD
Brown and Yellow Minimalist Art
ART S Exhibition Instagram Post
EXHIBITION

Note — you can only customise Pro
templates if you are paying for Pro
A By yange low

More like this



How to use Canva’s professionally designed templates

File W Resize / Editing v Brown and Yellow Minimalist Art Exhibition Inst4

ART
k) EXHIBITIO

You can now swap their images for your,

/ change the text, change background
colour etc

PPPPPPPP

@ Q Search images by keyword, tags, color
N - 1]
oo
s Record yoursetf LOC A\ L A RT

Evan Mangan is exhibiting his latest collection in ‘

s

s P

uuuuu

" " "

Wwww.evanmangan.ie
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