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What We Will Cover

How to design graphics using Canva.com website.

How to crop an image, add text and your logo
How to make a copy of a design, use preformatted text options and animate the text

How remove the background from a person or product and add them to a different coloured
background plus how to add shadow to an image

4. How to create a background that matches your brand colour and how to add predesigned text
graphics

5. How to design a portrait shaped graphic for Stories, including how to flip and image and add
animated graphics

How to use the Canva image library and how to add transparency to shapes
How to use frames in your designs when working with images
How to find and edit Canva templates




Canva.com is a brilliant free image design tool

Use canva.com website

Canva is a brilliant free graphic design
tool that works on PC and phone (using

an app)

There is a premium version but what | will
show in this course is part of the free
service.




Exercise 1: How to add an image to square canvas plus your logo and

text

Use canva.com website

Import your image and easily crop or
resize it to a specific size. Add your logo
and text.

This is useful if ...

* You want to resize large images before
uploading to your website

* You want to crop an image to a specific
size for your website

* You want to design a web or social
media graphic that is a specific size
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Using your PC — How to add your image, text and your logo

€ > C @& cnacom # OB @ o Oy » @(wee )

@ Home Templates Features Learn Pricing Q @ @ Create a design @

(A) Recommended for you

Design anything Custom si2

= S : Use the canva.com website
W shared with you ' [#] o

Brand Kit or you resentations e ideo Print products Marketing

Create a team

All ur folders
B Myourfolders PRESENT
WITH EAS
@ Trash
=

Presentation Instagram Post

To crop to square either click on
Instagram Post or Choose
custom size and set the size to
1080 x 1080

Instagram Story Your Story

Try Canva Pro

Your designs ) Se :
C 8 comacomdesr DAECIA R pikCpfonnzD PR Desumens» OGN Use the left hand menu in Canva

Add a heading W Try Canva Pro Share A Download

- to

P | X 1) Select your image from your
PC (uploads)

2) Then select your logo from
your PC (uploads) )

: , 3) Add text by clicking on on

' text and then choosing a

Nigger Sge Headline / subhead

Up to 20% off

To save, click on Share on the
top right and scroll down to select
download.

+ Add page




Exercise 2: How to use other text options plus how to animate text

BARKER
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There are extra text options available
under text

You can
1. Use some preformatted text options

2. You can search for some of these by
topic e.g. Christmas or sale



Exercise 2: How to use other text options plus how to animate text

< Home File w Resize Exercise2-Menssale EM + 4l

Add a text box

Add you image to the canvas

Recently used ee a » / pIuS add your Iogo

cold,

Moo

to
1)
2)

Font combinations

3)

© Animate (D 5.0s

4)

UP TO'20% OFF!

+Add page

Use the left hand menu in Canva

Click on text

Notice there are lot of
preformatted text options.
You can choose any of these
Or you can type a topic such
as Sale into the search box.
Scroll down and you will see
options

Click to add any of these to
your image and change the
text to what you want. You
can also change the colour
and size



Exercise 2: How to use other text options plus how to animate text

c

< Home

@& canva.com/design/DA

File

W Resize

Page Animations

Basic

4
ABC

SR (@

Text Animations

FTnYXB960/UrPLGNcvMm608KQZFLRwfA/edi

Playlist Script

v

- 114

Exercise 2-

+ (A, B

Menssale EM +

gAﬂzE

UPTO 20% OFF!

+ Add page

il P sos

You can add animation to your
text by

« Click on the text you want to
animate

* Then click animate

* Then choose from one of the
animation options in the left
hand side of the screen

You can repeat this with other
words

If you want to change the length
of the animation, click on the
number 5 next to the timer icon
and change the length e.g. To 3
seconds



Exercise 3: How to colour the background, add a transparent image of

a person or product and some text

THERESA.
TIME TO TRY THE B R
. NORWEGIAN MODEL?

] OLE TO BE GIVEN THE
JOB FULL TIME - 1/16

\

PADDYPOWER

TOUGH 1 OF THE NON ENSE

Lots of brands design ads using transparent
Images on a colour background



Free tool that removes the background of an image

Use remove.bg website

5 C & removel bg % QR @ 3]
- remove How to use Tools & API Pricing Remove Background ‘ * GO tO remove"bg . .
- + Select your image and it will remove the
) I background
emove image « You can then download a transparent
Background VeI

* Or you can add a coloured background and
then download that

100% Automatically and Free

2. Upload Image

or drop a file

This is useful if ..

* You want to remove the background from a
product or person

* You then want to add the product or person
to a different background in order to design
a graphic for your website or social media
post

Note — there is the facility to remove the

background in canv.com but it is part of the  Note — check out another great tool

premium package called Trace
https://www.stickermule.com/eu/trace



https://www.stickermule.com/eu/trace

How to then place your product or person on a new background with

text and your logo

Decide what size you want the image to
be. If square, choose Instagram square
or custom design and set to 1080x1080

BARKER
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How to then place your product or person on a new background with
text and your logo

{ Home File w Resize Exercise 3-Menssale EM +
Q brown b4 n
B S « Click on the square canvas
and above it click on the colour
] ] option. Choose a colour.
FE BB Search for a colour if you want
more options
Get a designer’s touch

« Then add you logo and text

Decadent Dessert

+ Add page

« Use remove.bg to remove the
background from your main
: image. Save it to your pc
carch nstagram Post emplat el « Then go to upload and upload
Grristmas | | Thenksghing | | Giving tuesda) your transparent image

Exercise 3- Mens sale

Recently used Seeall

!_!rcalil‘:i';l @
&
3.

@

All results

+ Add page



How to then place your product or person on a new background with

text and your logo

C & canva.com/design/DAFTnVeUIBk/jYj_T7jB4KF0di_yh6lajA/edit L w a % v o @ S

File Exercise3-Menssale EM + 4l

@ Animate

Christmas  Thanksgiving  Giving tuesda) .
» Add the image to the canvas

Recently used Seeall

!ireakl’:ﬁﬁ E

-

To add a shadow to the image

» Click on the image

* Then click edit image

« On the left hand side click on
shadow

Click on the shadow you want to
Exercise 3- Mens sale ap p Iy

@ Animate

Christmas  Thanksgiving  Giving tuesdz) ® ® &

R ©

Recently used Seeall ENGLAND

Breakfast

+ Add page



Exercise 4: How to design a portrait image for Stories

If you are creating images for Instagram

BARKE and Facebook stories you should design

ENGLAND them portrait shaped.

ESTABLISHED 1880
.

In this exercise we will also look at how to
flip an image and how to add text
graphics within elements.



Exercise 4: How to design a portrait image for Stories

L x @ % T o WO aN»O@
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< C & canvacom

Design spotlight v Business v Education v Plans and pricing v Learn v

@ Personal

@ Home
For you Whiteboards Presentations Social media Videos Print pr~~ Websites
EB Templates
B3 Projects You might want to try...
Tools
\0-
N 1 RUAsTER
Brand Get ideas RER"
ELOWING st w >
- &2

=S Content Planner

T
si: Discoverapps Whiteboard Instagram Story Instagram Post (Square) Facebook Post (Landscape) A4 Document

Zrop Flip @ @ Animate

G Flip horizontal a (2
( Flip vertical W - BARKER (&7

ENGLAND.

ENGLAND
LsraRLIv D (aee

On the Canva homepage select
Instagram story. This will give you
a portrait canvas.

As per the previous exercise you

can now .

* Choose a canvas

» Choose a background colour

 Add a transparent image and
logo

To flip and image

Click on the image
Click on flip
Click on horizontal



Exercise 4: How to design a portrait image for Stories

You can search for lots of
predesigned “graphics” under
elements

File w Resize S c? (&) Exercise 4- Mens sale (Instagram Story) EM +

P o o | © Animate 2 H
Click elements

All Graphics Photos Videos Au A m Search for a topic e.g. sale
—  WYYNR by shLe BARKER Click on graphics

SO LS E

SALE Browse though and choose the

e one you want

There are animated graphics and
in this example, | also added a

S o Lo =

SALE . circle shape which | got under

SALE S*1 s elements



Exercise 5: How to design a "Competition” graphic using your brand

colours

The

gorketing You can design graphics
d

v where the background colour
is your logo colour

If you are running a
competition you could then
use some text graphics

You could also add text to a
shape so it stands out.




Exercise 5: How to design a "Competition” graphic using your brand
colours

Q. Ty "blue" or #000kGe" B | © poimaes Start by choosing a canvas shape
e.g. Square

Upload your logo and add it to the
Canvas

cument Colors

sl 111
EEC

The
Marketing

Crowd Click on background colour
Your logo colour is available as an
on Option. Click on it
enidm = SHEOHENE y
I A — our background now matches
you logo

File w Resize Exercise 4- Competition image

Move you logo to where you want
it

Upload files v @ @B Gk

Pagel-A.

Record yourself

S In order for your logo to stand out
more add a shadow e.g. Curved
shadow




Exercise 5: How to design a "Competition” graphic using your brand

colours

C Home  Fle v Resie - | then got an eye catching image
e of a dog and removed the
- background using remove.bg

All Graphics Photos Videos u

oA
oo
Elements

To add a text graphic, click on
elements, then search for win and
click on graphics to browse
through them

Winner  Giveaway Trophy Victory »

| then added text to explain what
can be won.

/ To add the shape behind the text

Click on elements

Choose shapes

Choose a shape and add it

You can then change the size and
colour




Exercise 6: How to use Canva'’s library of images and add

transparency to your text background shapes

4

s, Gift

Gi |
Vouchers \

In this exercise we will look at

1. How to create an image that is the
same size as another image on your
website.

2. Canva has millions of stock images
that you can use.

There is a mixture of free images and
images that are only available for
premium users.

3. When you add text to your image you
can add a shape. But if you add
transparency tot he shape it can look
more designed.



How to get the dimensions of an image on your website

Clipboard Organize New Open Select

4~ Bl > This PC > Desktop
E 368167005292d524046b1ba27704676b.1-768x358 Pr... X

1ccess General Security Details  Previous Versions
rive » Property Value ~
top Origin
Image dimensions for your
. Image g y
to design eye« Dimensions ~ 768x 358 2 5
screenshots - — Width 768 pixels W e b S I te .
Height 358 pixels
3681670b5a92d524046b1 5 make a Reel

‘rk 704676b.1-768x358 B:I(:epth 8 e ] . ) )
e A T Right click on an image and save it

A= | onsommtos osvuprzio0s kY to your PC. Then on your PC, right

R e we click on it and check properties

2 iy (details) . It will show you the exact

N Folder path  C:\Users\evan\Desktop

Offline status

Pocuments-Stonof] L= e vl e image dimension for that image

L % GO % v o @MU ® @ » O

ipotlight v Business v Education v Plans and pricing v Learn v = {§'}
: Click on Custom size

B o Type in the dimensions of your
image

Then go to canva.com homepage

What will you design today?

Height

432 DX v 3

You will now be taken to a canvas

° 0 ‘ Q Ssets T oenn that is the exact size

For you Whiteboards Presentations Social media

Recent




Exercise 6: How to use Canva’s library of images and add

transparency to your text background shapes

. . | o e vmcrers 18 On the left hand menu click on
Photos

Then search for your topic e.g.
Christmas

Click on filter and select free
images if you want free ones

Click on an image that you want to
use. When it appears on your
canvas right click to add to
Background

Q1 Shape = Arimo v - 8 + ABI = = =0

Then add your text
) U aA © Animate Position PE e @

Page 1- Add page title

—

Add a shape e.g. circle

Gift

’ H{ Vouchers : ‘
h -

Add the colour to the circle




Exercise 6: How to use Canva’s library of images and add
transparency to your text background shapes

S Shape = || Admo -] 8 |+]AB I |=|[i =|§E To make the colour in the circle
U aA fa more transparent ...
Page 1 - Add page title -
. <
. Click on the circle (or any shape)
Gift )
’ H Vouchers Click on 3 dots
. o Click on transparency
@ Drag the transparency slider
hape — Arimo v - 8 + A B I = = =
U aA © Animate Position

Page 1 - Add page title

-~

" { Transparency
 Gift \ k

‘ 1

Vouchers rl .

AAAAAAAAAAAA i
Hf : o rr‘




Exercise 7: How to add images to frames

BAR[( ER You can add an image to your
design and to make the image
ENGLAND and design look more visually

e interesting you can place the
image in a shape.

| The shape could be a circle,

media post or story.

\ / square, TV, PC monitor or
hapes. These shapes
N _ random s

ONLINE are called Frames
- Sale - You could then animate the
UP TO 50% frame and also add animated
v OFF N text which would give you an
/ \ eye catching video for a social




Exercise 7: How to add images to frames

As per previous lessons,
choose a can shape, add a

< Home File Resize S A changes saved 7 - How to use frames and add images to frames Share

@ Animate ® 5.0s

Page 1-Add page tile v @ 0C add a transparent logo.

BARKER _
LR To find a frame
Frames See all ~ \ ' - —— 1- CIICk On elementS
..-. — Sale - 2. Scroll down until you find
<~ frames
/ 0
. o ' —3. Click on see all and you can
rids . Home File Resize € All changes saved
now browse through all the
ﬂ‘v Q Frames = g d T oo b frames
M Phots  Graphics Videos  Audi - 4. If you want to add one, click

on it and it will appear on your
canvas. Click a second time if
you want to add a second
frame

- .
~——
el
g
el




Exercise 7: How to add images to frames

File Resize €D Allchanges saved

Position

Upload media e Page 1- Add page title v @ § &

Record yourself

7 - How to use frames and add images to frames Share B

Images Videos

Resize €  Allchanges saved 7 - How to use frames and add images to frar .es Share

@ Animate

Upload media soe
Record yourself
Images Vid

eos Audio
A ‘\. ay ol &
3 < \‘
R«) ;
)

W‘ar{‘uns

[sabelfa

Now that you have added the
frames you can e.g. add an
image into each frame

« Goto uploads
»  Upload your images
 Drag an image into a frame

As per previous exercises you can
now animate the images and the
text



Exercise 8: How to use Canva’s professionally designed templates

It DI{()/)/)/'
NS 2 There are thousands of
professionally design templates on
Canva and once you find one that
- you like, you can replace their
. < image and text with yours
l/""”'.'\RR\\‘ N

=== You can easily turn this into this

ENGLAND
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Exercise 8: How to use Canva’s professionally designed templates

= Ca’wa Design spotlight v Business v Education v Plans and pricing v Learn v =2 {:o:}
‘ 1. Go to Canva.com homepage
@ e 2. In the search box type in any
Pro+ 81 X4 . .
What will you design todays topic that you would like to see
Gl Bl
[B Templates
' . e.g.
allas « Christmas
* Boutique
« Competition
<« C @ canvacom/search/templates?q=boutique&fCategory=tACFajEYUAM L % 4@ % v o @ IZ". k a »0 o * InStagram Carousel
* Dessert menu
Cam}‘a Design spotlight v Business v Education v see Q boutique X @ @ ° Art eXthItlon
Category A -
Instagram Post boutique Templates Projects
(Square) (1.7K) .
L: N You will then be shown hundreds of
0go (4.5K 1,660 templates

Templates

Your Story (870)

Facebook Post (270)

On the left hand side you can filter
These by shape / purpose e.g.
Square, story, poster, flyer

Business Card (250)

Poster (Portrait) (140!

+ View more

Style ~

Find one you like and click on it

. BLACK 5
Minimalist (1K) THE BOUTIQUI l'!_\’n»\:\

SALE

Elegant (470)




Exercise 8: How to use Canva’s professionally designed templates

File w Resize New Arrivals Instagram Poost EM +

© Animate The template is now editable

Christmas  Thanksgiving  Giving tuesda) @ ¢ You can
¢

Recently used Seeall -y DROpy,
O° 4y
N S 4

Replace their images with yours

!}ljcukf;i?l o

—e
g»

O

Delete any text

Replace any text. Change font or
size

All results

Change the background colour

Add your logo

File New Arrivals Instagram Poost template EM +

@ Animate

Christmas  Thanksgiving  Giving tuesda) @ ® & The reSUIt IS tha‘t you nOW ha've
BARKER s someth!ng that Iqoks very
igwigtly e * professional but it only took a

Breakfast ® [ STOCK 0 minute or so to create

Ay =
W AR

barkers.com




Exercise 8: How to use Canva’s professionally designed templates

01.00 - 05.00 PM

~
~
o
~
n
~
a
<

There are thousands of
professionally design templates on
Canva and once you find one that
you like, you can replace their
image and text with yours

VW OPENIN

=== YOu can easily turn this into this

NO
% KILLARNEY ART
CENTRE

Evan Mangan is exhibiting
his 2022 collectection for
the monthy of december
in Killarney Art Centre

evanmangan.com




Exercise 8: How to use Canva’s professionally designed templates

In the search box | search for Art
exhibition
Cam Design spotlight v Business v Education v .o Q art exhibition > 4 {§} l

You will then be shown hundreds of
e Templates

Home

ART &
EXHIBITION

@
B Autemplates
&

Photos
88 Icons On the left hand side you can filter
_ These by shape / purpose e.g.
Filters e Square, story, poster, flyer
Category A

Find one you like and click on it

Instagram Post
(Square) (280)

Poster (Portrait) (210)

Your Story (200




Exercise 8: How to use Canva’s professionally designed templates

Blue Art Event Exhibition InstagramPost  EM

@ Animate

Upload files

The template is now editable
Record yourself

You can ...

Images Videos

Replace their images with yours

Delete any text

+ Add page Replace any text. Change font or
size

Blue Art Event Exhibition Instagram Post [ Change the baCkground COlOUf

@ Animate

Add your logo

Upload files
Record yourself

Images Videos

The result is that you now have
something that looks very
professional but it only took a
minute or so to create

+ Add page
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